DEPARTMENT OF EDUCATIO ;
P CORDILLERA ADMINISTRATIVE R%PO% 1 2013

We 1, La Trinidad, BengueR CF!‘I NG
‘angal, La Trini P

September 17, 2014

REGIONAL MEMORANDUM _
No.fl g 3 s.2012 | EPED-CAR

ADDITIONAL GUIDELINES ON THE APPLICATION OF TEACHERS/EMPLOYEES TO
TRAVEL ABROAD DURING THEIR VACATION LEAVE OF ABSENCE

TO: Schools Division Superintendents
School Principals/School Heads
All Others Concerned

1. With the continuing receipt and approval by this Office  of requests of
teachers/employees to travel abroad during their vacation leave, it has been observed that
some applications lacked expressed favorable indorsements by field officials.

2. In addition to the provisions of RM 106, s. 2009, requests for travel abroad should
comply with the following:

2.1 Application of teachers/employees for travel abroad during their vacation
leave should be favorably indorsed by the School Principal/School Head/Immediate
Supervisor to the Schools Division Superintendent after ascertaining that
classes/services handled by the teacher/employee shall not be disrupted during
her/his leave of absence. Favorable indorsement of the said travel abroad by the
SDS shall then be appropriately acted upon by Regional Office.

2.2 Application for leave of absence (Form 6) of school/division personnel
shall be approved by the Schools Division Superintendent per DepED Order No. 66,
s. 2008, Section 1.G (copy attached).

3. School Principals/School Heads should be guided by the provisions of DECS’\
Order No. 1, s. 1990, Sections 1 and 2, on ascertaining the reasonableness of the purpose
of the travel abroad (copy attached).

4. For information, dissemination and compliance.

ELLEN B. DONATO, Ed. D., CESO i

Regional Director

September 21, 2012
References:

DECS Order No. 1, s. 1990 To ¢ PSDS & School Heads
DepED Order No. 66, s 2008 i
DepED Memo No. 98, s 2007

SGT/DES/eaa

Telephone Numbers:
Office of the Director IV -442-1318 Budeet and Finance Division 4225155 Cash Section -309-3017
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