GUIDANCE NOTES 
Early Learning Centers
Gawad  KALASAG

Author’s Notes:

1. This Guidance Notes is a work in progress.
2. The assessment tool which is the object of this guidance notes was adopted from the assessment tool for schools.  It was tweaked to fit the mandates under the ECCD Law.
I. ELC Building 

1.  Building Components - The building make, lay-out and facilities in the building should be suited to the needs of pre-school children, particularly 0-5 years old.

1.1 Area – should be sufficient to accommodate a well-laid out early childhood center
1.2 Early child-friendly layout – means the layout should be geared towards play and other activities that maximize the use of the 5 senses;
1.3 Window/Ventilation – the learning area should be well ventilated – either naturally by windows or by air conditioners;
1.4 Roofing -  Roofing should be high enough such that there is no feeling of congestion;
1.5 Railings/handrails/ramps -  should be smooth without pointed corners and should be adjusted to the needs of young children;
1.6 Non-toxic wall finish – finish should be of material that does not easily peel off or emit toxic substances; if painted, should be water-based;
1.7 Fire extinguishers/exits – should be provided upon turnover of the building to the ECCD adviser.
2. Other Facilities
2.1 Secure gates for ingress/egress – applicable is ELC is a separate building or equivalent if within the barangay hall.  Idea is to keep away non-essential personnel from the ELC learning area;
2.2 Waiting Lounge –  A waiting area if for any reason the ELC learning room is not yet open; may also serve as the lounge area for “yayas” , guardians or parents; 
2.3 Perimeter fence – additional security measure for the young children; minimize the possibility of kidnaps;
2.4 Waiting Shed - Again applicable for ELCs that are single-detached.  Idea is for the young child and the guardian to have a place where to wait for their ride; say if it is raining
2.5 Covered pathwalks – if the location of the building so requires. 

3. WASH Facilities -  wash facilities sufficient for the number of children, functional and adapted to the height of young children is important in developing health habits in the young.
3.1 Clean/potable water source -  self explanatory;
3.2 Sanitary toilets – clean and dry are minimum standards;
3.3 Handwashing facilities – sufficient number vis-a-vis number of children; height adjusted to young children;
3.4 Non-toxic drinking facilities -  if ELC is not connected to a certified chlorinated water system, water for drinking should be stored in food-grade containers;
3.5 Wash for physically impaired – necessary if there is/are PWDs in the class.
4. Power & Telecommunications  Facilities -  These facilities are necessary to make the ELC conducive to play/learning.
5.1 Stable power source – for lighting and ventilation purposes (fans/airconditioners);
5.2  BFP-certified electrical connections – a passing BFP safety inspection report should cover this indicator;
5.3  Child-friendly electric fans/gadgets – aside from being clean, fans should be “poke free” and installed beyond reach of children; same with any other gadgets;
5.4  Emergency telecoms facilities -  Need not be located in the ELC room; but a communications facility for emergency purposes should be available;
5.5  Internet/Web connectivity -  where available, bonus points if there are programs in the web integrated with the children’s play/activities.

II. Safety Check on Health & Environment

Warning Signs
1.  ELC Safety & Security -  This section provides for the safety and healthy environment of the young child.
a) Pedestrian lane markings -  May be necessary if ELC building entails crossing the street;
b) Loading/Unloading signs – Helpful  and should near the pedestrian lane for convenience;
c) Stop & Go Signs for ELC traffic coordination, humps -  May be a helpful sign to facilitate crossing of the street to the ELC center.
Security
a) Security provision by barangay -  Barangay should have an assigned security personnel on call during emergencies;
b) Emergency arrangements in cases of emergency – ELC should have minimum protocol arrangement with barangay for emergencies:  medical, flash flood/earthquake, etc., persons to call depending on need;
c) Security ID for guardians/screening protocols – most applicable in urban barangays where people traffic within the vicinity of the ELC center is relatively heavy – intent is prevent ingress to unwanted people;
d) Stand-by transportation in cases of emergency – A dedicated vehicle for the purpose deserves to earn a bonus point.
2. Health & Environment Safety
a.  Screen to guard against mosquitoes other vectors of diseases – self explanatory;
b. First aid kits/medical supplies – minimum standards as specified by DOH/city/municipal health office;
c. Feeding program – affordable but nutritious, regularity and sustained feeding program deserves bonus point(s);
d. Conducting WASH and health activities – regularity of WASH activities to develop the habit in the young child.

III. Accreditation

1. Certificate of Accreditation of the Day Care Workers issued by the DSWD Field Offices has a minimum validity period of three (3) years and maximum of five (5) years. There is a ladderized system for accreditation wherein indicators of compliance shall be categorized as follows:

a. Capable and Knowledgeable rating is given to the DCW who has met the basic standards set and will be awarded a three year accreditation. (5 points)
b. Highly Competent rating is given to the DCW who has met the basic standards and is practicing optional services that increases the quality of service implementation to a higher level. Meanwhile, four star rating to the Day Care Worker will be awarded a four-year accreditation. (6 points)
c. Expert rating is given to the Day Care Worker who is following the highest of standards and that the Day Care Worker will be awarded a five-year accreditation. (7.5 points)

2. The Certificate of Accreditation of Day Care Centers (DCC) issued by DSWD Regional Offices has a validity period of minimum of three (3) years and a maximum of five (5) years. There will be a ladderized system for accreditation wherein indicators of compliance is categorized as follows.

a. Three star rating is equivalent to a satisfactory rating which means that the DCC have met the basic standards set and will be awarded a three year accreditation. (5 points)
b. Four star rating is equivalent to a highly satisfactory rating which means that the DCC has met the basic standards and is practicing optional services that increases the quality of service implementation to a higher level. Four star rating to the center will be awarded a four year accreditation. (6 points)
c. Five star rating is equivalent to outstanding rating. This means that the DCC is following the highest of standards and will be awarded a five year accreditation. (7.5 points)

IV. Disaster Preparedness

1.0 Location/Make of Building. Building is not located in hazardous nor no-build zones, ELC construction is compliant with the National Building Code

1.1 Building not in located in known hazard zone;
1.2    Building is disaster resilient – regularly inspected or certified compliant in materials and construction by local building official.

2.0      Drills/ Conceptual Proficiency of Common Hazards.  Conduct of Drills/DRRM conceptual proficiency on the following:

2.1 Earthquake;
2.2 Fire;
2.3 Tsunami;
2.4 Mudslide/Landslide.

3.0      Preparedness Plan.  Set-up/Functionality of the following:

4.1 ELC Organizational Structure -  Structure should identify chain of command, responsibilities, and  specific names of persons;
4.2 ELC Warning Devices/Postings – Examples – danger signs for electrical outlets, slippery floors, etc.;
4.3 Temporary Learning Areas/Activities – In the event the ELC play/learning area becomes unavailable due to a calamity or disaster, is there a possible replacement area;
4.4 ELC Teacher Proficiency in ECCD in DRRM - Should have a working concept of DRRM; participation in any DRRM trainings is an advantage.


· Focused-group discussion (FGD) (parent-student-school perspective on the DRR tool available)
· The center   should be accredited by DSWD to qualify for GK.

