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Division Memorandum Number lég $.2019

ESTABLISHMENT OF DATABASE OF LEARNERS PER JOB GROUP FOR VARIOUS
NEAP LEARNING AND DEVELOPMENT PROGRAMS

To: Division Chiefs
PSDSs
Other Concerned

1. In response to the directive of the National Educators Academy of the Philippines (NEAP) to
establish database of targeted learners across regions and divisions, the Regional Office through
the Human Resource Development Division (HRDD) issued Regional Memorandum Number
108, s. 2019, requesting all divisions to provide information required for the various NEAP
Learning and Development ( L and D) Programs using the links for online demographic profiling
(Refer to the attached regional memo for the links and instructions).

2. Relative to this, all the identified job groups are requested to fill up the information required
through the links.

3. The PSDSs are advised to follow up the compliance of teachers for L and D and school heads
for SHDPs while the Division Chiefs shall be responsible in reminding the other job groups like
the PSDSs, EPSs and SEPS.

4. All NEAP learning facilitators in the National, Regional and Division Level are likewise
directed to fill up the link.

5. Due date of complying will be on April 5, 2019.

6. Immediate dissemination and compliance to this memorandum is desired.

FEDERICO P. MARTIN, EdD., CEd.D, CESOV
Schools Division Superintendent

Jovitb/27/19

Offica of i28 Asolstant Bchools Diviston Superintendast
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REGIONAL MEMORANDUM
No_ 108 .2019

TO: Schools Division Superintendents
All Divisions

ESTABLISHMENT OF DATABASE OF LEARNERS PER JOB GROUP FOR VARIOUS NEAP
LEARNING AND DEVELOPMENT PROGRAMS

1. The National Educators Academy of the Philippines (NEAP) shall be establishing the database
of all its targeted learners per job group. This is to make available a more current reference in
preparing the participants’ profile or demographics relative to the development of its Learning and
Development Programs as well as to come up with a more accurate entry in its Forward Estimates
for subsequent years.

2. Relative to this, the Regional Office through the Human Resource Development Division,
(HRDD) is requesting all Schools Division Offices to provide the information stated in the
templates or links provided for the following targeted job groups relative to the Learning and
Development (Land D) Program/s initiated/designed for them by the NEAP, Central Office.

Office Job Groups L and D Programs
Division 1. Teachers Competency Development Program for
Teachers
2. Master Teachers/Head Instructional Leadership Program for Head
Teachers .| Teachers and Master Teachers
3. School Heads School Heads Development Program (SHDP)

a. Foundation Course
b. Intermediate Course
c. Advance Course

4. Public School District Instructional Leadership and Management
Supervisors Program

Region 5. Assistant Superintendents Leadership Program
Superintendents

6. Superintendents
RO and DO | 7. Education Program

Supervisors
8. Senior Education
Specialists
9. Division Chiefs Coaching and Mentoring Program
10. Learning Facilitators Competency Development Program for
Learning Facilitators
et
Contact Numbers (Area Code: 074):
Office of the Regional Director 422-1318 Administrative Division 422-1804 CLMD 422-7096 HRDD . 422-9590
Fax 422-4074 ' Cash Section 423-2215 LRMDS 422-0615 NEAP-R 422-5500
Office of the ARD 422-8590 Payroll Section 424-3993 ESSD 423-2218 PPRD 422-9590
ICT Unit 422-1318 Records Section 423-2213 Finance Division 422-5155 QuAD 422.5187
Public Affairs Unit 422-1318 Supply Section 422-2198 FTAD 424-5187 COA 422-7434

Legal Unit 423-2214 General Services Unit 422-1804
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3. Attached are the templates namely:
Enclosure 1 will be used for all the targeted learners who underwent (regardless of the
year) and potential recipients of the identified L and D Program/s except School Heads
who attended the SHDP

Enclosure 2 will be used for School Heads who completed any of the three SHDP Courses.

4. However for easy consolidation of information, the targeted learners are encouraged to
use/open the links below for online demographic profiling:

bit.ly/depedcaridprofile (Annex A)- for all the targeted learners who underwent (regardless
of the year) and potential recipients of the identified L and D Program/s except School
Heads who attended the SHDP

bit.ly/depedcarshdpprofile (Annex B)— for School Heads who completed any of the three
SHDP Courses

5. Submission of the consolidated report and/or completed templates to the Regional Office thfu
the HRDD email address: hrdd.depedcar@gmail.com or filling — up the form online will be on or
before Aprit 8, 2019.

6. Rest assured that all the requested information will be used only for the purpose of developing
the L and D intervention and related concerns and shall be treated with utmost confidentiality
pursuant to RA 10173 otherwise known as the Data Privacy Act of 2012.

7. Immediate action to this Memorandum is desired.

M B/ECLAR, Ph.D., CESO V

‘Y Regional Director

HRDD/jpa/dot
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P Participants’ Profile
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Enclosure 2 to RM.

Republic of the Philippines
Bepartment of

Ehucation

SCHOOL HEADS DEVELOPMENT PROGRAM: FOUNDATION COURSE

‘MODULEI:TMMMMHMWMr

MODULE 2: The School Heas as an Organizationsl Leader

MODULE 3: The School Heas as an Exemplar

Date: Venue: Date: Venue: Date: Venve:
L
[1] Last [First M |[2] Sex |[3] Birthdate |[4] Age  [IS] [6] Years [[7] 18] Years |(9} [10] School [[11] Type|[12]  [(13] [[14] Year [[15] Title of }{16] 7] [18] WAP: [19] WAP.
Name [name (M/F) |(MM/DD/YY) |(by June |Plantiliajin the Designati {in the Years of Division |Regio jwhen Work WAP:  [WAP: Inclusive Dates | Date when
2019) Position|Position jon Designat |in Schoot n SHDP.FC |Application |Date Date of Presented
ed DepEd was taken |Project Submitte | Approved|impiementation{in
Position (WAP) d Colloquim
Prepared by:
Noted by:

Approved by:




