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May 6, 2026

DIVISION MEMORANDUM
No. =

CONDUCT OF DIVISION CAPABILITY BUILDING FOR AO 2, PDO 1, AND
LEVEL 1 EMPLOYEES OF SDO-BAGUIO CITY

To: Assistant Schools Division Superintendent
Chief Education Supervisors
Public Schools District Supervisors
Public Elementary and Secondary School Heads
Others Concerned

1. This Office, through the Human Resource Development Section (HRDS), School
Governance and Operations Division (SGOD), announces the conduct of the Division
Capability Building for AO 2, PDO 1, and selected level 1 employees of SDO-Baguio
City on May 19-20, 2026, at the PFVR Gymnasium and 3¢ Floor, Training Center
of the Schools Division Office, Baguio City.

2. The activity aims to:
a. Strengthen efficiency and effectiveness of employees in the workplace.
b. Promote engagement; commitment; respect and dignity for all regardless of
status influence and advocacy.
c. Enhance their leadership abilities that fosters leadership qualities such as
empathy, collaboration, and the ability to motivate others.

3. Participants who fail to complete attendance to this training shall be required
to pay the cost of expenses incurred per person.

4. Attached are the following enclosures for reference:
Enclosure 1: Training Matrix/Activity /Speakers

Enclosure 2: List of Participants

3. For any related concerns, please call Sam Bab-anga at Telephone numbers
074-442-7819/074-446-1488.

Q. Immediate dissemination and compliance with this Memorandum are required.

SORAYA T.#gw PhD, CESO V

Schools Division Superintendent th
sfb/sgod-hrds
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Enclosure 1: Training Matrix/Activity/Speakers
Annex B. INDICATIVE ACTIVITY MATRIX

NON-TEACHING LEARNING AND DEVELOPMENT PROGRAM

May 19-20, 2026
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| DAY 1 -Plenary
TIME ACTIVITY/ METHODO- FOCAL PERSON/ SPEAKER
SESSION LOGY
7:00-8:00 | Registration
AM
8:01-8:15 | Preliminaries
AM e Nationalistic
Song
e Prayer
e Ground Rules
8:16-8:25 | Opening Remarks Samuel T. Egsaen Jr. EAD,CESO VI
AM
8:26-8:35 | Statement of Jovelyn Petra T. Balantin, PhD
AM Purpose Senior Education Program
Specialist, HRDS
8:36-8:45 | Inspirational Soraya T. Faculo PhD. CESO V
AM Message Schools Division Superintendent
8:46-9:45 | Customer Service: Plenary Nieves D. Ebanio
AM Skills to provide
excellent service to
clients and visitors.
0:46- Health break
10:00 AM
10:01- Communication Plenary Jovelyn T. Balantin
11:00 AM | Skills
11:01- Work Ethics (RA Plenary Atty. Salome C. Fangkingan
12:00 AM | 6713)
12:01- Lunch break
1:00 PM
1:01-3:00 | Welfare and Plenary Belen R. Tomin
PM Benefits —
3:01-3:15 | Health break
PM
3:16-5:00 | Records Plenary Arian C. Bangseil
PM Management
| DAY 2: Breakaway
TIME ACTIVITY/ SESSION METHODOLOGY | FOCAL PERSON/ SPEAKER
8:00-8:30 | Registration/
AM Attendance
8:31-9:45 | Procurement Law — Lecture - Atty. Annette L. Doyaoen
AM AO 2, PDO 1, Discussion
Bookkeeper, Clerk
Duties and Lecture - Maria Louella C. Moncada
Responsibilities: Discussion
Understanding the
roles of security
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personnel, including
protecting people,
property, and assets,
crowd control, and
emergency response.

9:46- Health break
10:00 AM
10:01- Asset Management for | Lecture - Vima Cadungog
11:00 AM | AO 2, PDO 1, Discussion
Bookkeeper, Clerk
11:01 AM | Writing GAD aligned Asuncion Saguid
12:00 PM | Proposal
Stress Management Lecture - Dra. Nay Darna Sito
and Fatigue Discussion

Awareness: Coping
with shiftwork, mental
health, and workplace

stress
12:01- Lunch break
1:00 PM
1:01-3:00 | Knowledge of first aid | Lecture - Red Macquiling
PM procedures to respond | Discussion
to emergencies. Workshop
Security and Utility
Personnel
Financial 101 for AO2, | Lecture - Lilibeth G. Degsi
Bookkeeper, Clerk, Discussion
PDO 1
3:01-3:15 | Health break
PM
3:16-4:15 | Continuation Lecture/Workshop
PM
4:16-4:40 | End of Activity Plenary
PM Evaluation
e Sharing of
Insights
e Election of New
set of officers
(BCPSNTEA)
4:41-4:59 | Closing Remarks
PM
4:59-5:00 | Closing Prayer
PM

Masters of Ceremony: Cliftone Bangseil and Peterson Montemayor
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Enclosure 2: LISTS OF PARTICIPANTS

NO. | FULL NAME SEX POSITION

1 MANGMANGON, JERIC M Administrative Officer II
BUMANGHAT

2 LOMASOK, CATALINA ANGGABAN | F Administrative Officer II

3 LAGASCA, MARIA SUZZETTE F Administrative Officer II
SOWAKEN

4 DE GUZMAN, MYRA BAGUS F Administrative Officer II

5 ATIMPAO, CHARLIE PELIGMAN M Administrative Officer II

6 CISTER, JILLIAN JOY KISPAY F Administrative Officer II

7 DACAY, DJAIZELLE PUMILBAN F Administrative Officer II

8 BARTOLOME, JAMIE LOU DULAY F Administrative Officer II

9 BUSAING, BEVERLY SADURNAS F Administrative Officer II

10 COSI, FEVIE BALAGTEY F Administrative Officer II

11 TORRES, PARTICIA VERONICA F Administrative Officer II
BERNARDO

12 SALISA, ELVIE FERNANDEZ F Administrative Officer II

13 PASUL, EVELYN ANATEL F Administrative Officer II

14 CACHERO, MARIFE OLARIO F Administrative Officer II

15 ESTIGOY, CHRISTINA LABOY F Administrative Officer II

16 CODLEY, ISHEEN LEVA BALTAN F Administrative Officer II

17 RABARA-AQUINO, ELSA MALOTE F Administrative Officer II

18 AYYANG, DELFIN SAGUBAT M Administrative Officer II

19 FAGYAN, BONNAIH DACMEG F Administrative Officer II

20 DUMALSIN, PAUL ELLISON M Administrative Officer II
SORIANO

21 GALERA, MARIA LORENA ALBATIN | F Project Development Officer I

22 NERONA, VIA GEANNE COYUPAN F Project Development Officer 1

23 CALABIAS, LEAH MARIE ESTEPA F Project Development Officer I

24 MAYAO, SHERIELYN BANGLIG F Project Development Officer I

25 CORDERO, JOMARIE PALMA F Project Development Officer I

26 PEDRALVEZ, LOUISA WAP F Project Development Officer I

27 SAPALONG, FERDINAND SOLANO | M Project Development Officer I

28 SEBASTIAN, SARAH JOY FLORES F Project Development Officer I

29 BAGOWAN, ALPHA TALABIS F Project Development Officer I

30 TONGYOFEN, LESLI NAWEN F Administrative Officer II

31 BUCCAT, ARLANI BAG-ONGAN F Project Development Officer I

32 ABANSI, GAYNNIVFLYN DUYUGEN | F Registrar I

33 DILLA, ARLENE ANDRES F Administrative Officer II

34 AGANG-ANG, ROWEENA F Administrative Officer II
SAGMAYAO

35 CHANNAS, ANDREA ANGNOWEN F Administrative Officer II

36 ONGNGAD, AIRA MAE LUP-AC F Administrative Officer II

37 SANTIAGO, ARRIANE POCAIS F Administrative Officer II

38 MUSNI, ALYSSA TOTAAN F Administrative Officer II

39 LAUREANO, LEA MARIE BANAGA F Administrative Officer II

40 ALBAN, ROBERT BALLESTEROS M Administrative Officer II

41 ARCIAGA, FREDERICK LEE M Administrative Officer II
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42 GARCIA, RACHELLE DISPO F Administrative Officer II
43 BADOL, MARIE LIZA TORMINA F Administrative Officer II
44 BANTIC, GINA SEQUERRA F Administrative Officer II
45 BAUTISTA, ELEONOR GRACE F Administrative Officer II
VALLEJO
46 CARBONELL, BELIN ANTIYAG F Administrative Officer II
47 DANIWIS, DENNIS ELADJOE M Administrative Officer II
48 DELOS REYES, VIVIAN VILLENA F Administrative Officer II
49 LIBANGEN, LESTER KUN M Administrative Officer II
50 BOHOL, RANDY RAFAEL M Administrative Officer II
Bl DELOS REYES, RACHELL F Administrative Officer II
FLORDELIZA
92 EGUIA, PHOEBE FLORES F Administrative Officer II
53 GAYOB, ALMA DAWAYEN F Administrative Officer II
54 BILLY, BERZON CATORES M Administrative Officer II
55 LOMAS-E, LORRAINE MARC F Administrative Officer II
BULAO
56 MILAN, ALICE DOMOGUEN F Administrative Officer II
857 NARON, AIRAH KAYE DALAPNAS F Administrative Officer II
58 OLBA, OMAR DISPO M Administrative Officer II
59 TIGCANGAY, RAQUEL JANELLE F Administrative Officer II
SULANG
60 MONTEMAYOR, PETERSON G. M Administrative Support II
61 CACHO, ENGELBERT AGBUYA M Administrative Officer II
62 NGAGAN, LESNER AMOY M Administrative Officer II
63 FORTEA, APPLE JOY TABAN F Administrative Officer II
64 ALBAN, AIZA BALLESTEROS F Administrative Officer II
65 GACUTAN, JULIENNE MAE ABAD F Administrative Officer II
66 PADONGA, CHERRY BUGNOSEN F Administrative Officer II
67 RAMOS, SHEELER DANGSIAN F Administrative Officer II
68 CORAPAN, JESS OMAKING M Administrative Officer II
69 SIMON, JAHNET RAGASA F Administrative Officer II
70 BACOCO, MARY GRACELLE F Administrative Officer II
DONTOGAN
71 SANCHEZ, LOREENA AGAYAM F Administrative Officer II
72 RIMALOS, PERLA JIMENEZ F Administrative Officer II
73 REGACHO, SHIRLEY CAYABYAB F Administrative Officer II
74 SACYATEN, JORDINE NADIASAN F Administrative Officer II
75 SIGMAN, LANY LABASEN F Administrative Officer II
76 ALFONSO, KATE DOMASING F Administrative Officer II
77 PUDSOC, IGMAR SAPI M Administrative Officer II
78 CELESTE, JOAN MARIE BULATAO |F Administrative Officer II
79 BOSAING, BRYAN JONES M Administrative Officer II
MALECDAN
80 BALICAG, MARIA GANAAS F Administrative Officer I
81 ROMERO, GLAIRE TAMONDONG F Administrative Officer I
82 ESTOCAPIO, SHARON FLORA F Administrative Officer I
83 GAPERO, EVELYN ANDRES F Administrative Officer I
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84 JOSE, ANNALYN JARLIGAO F Administrative Assistant III
85 BOTIGAN, SHERWIN PANGDA M Administrative Assistant III
86 DAYAO, FREDDIE AMPONGET M Administrative Assistant III
87 CONDE, LITA MARTIN F Administrative Assistant III
88 GALERA, SHARON JOY CATBAGAN | F Administrative Assistant III
89 PARAN, JUDY PAGNAS F Administrative Assistant III
90 ROSARIO, ALFONSO JR MISLANG | M Administrative Assistant III
91 GARCIA, JACKIE LOU KIW AN F Administrative Assistant III
92 DURANTE, LOIDA TACIO F Administrative Assistant III
93 MOYAMOY, SHANEA JANE F Administrative Assistant III
PARISTA
94 DIZON, BEBSIE HERNANDEZ F Administrative Assistant III
95 BALDO, MARY JOAN FANGED F Administrative Assistant III
96 EGUIA, DARRYL GO F Administrative Assistant [II
97 AGUILAR JR., CONRADO DEL M Administrative Assistant III
ROSARIO
98 COTENG FQY OS, APRIL MAE F Administrative Assistant III
BUCAGAN
99 CARINO, EFRYL ADRIAN PASIGON | M Administrative Assistant III
100 | GARCIA, LOURDELYN MEJIA F Administrative Assistant III
101 | RIVERA, CRISTINA BONZO F Administrative Assistant III
102 | FERRER, MYRENE RIVERA F Administrative Assistant III
103 | DIAMSAY, SIMONA CAY-AN F Administrative Assistant III
104 | PADONG, DEVORA SACBAT F Administrative Assistant III
105 | DUMAGUING, JOAN ORPILLA F Administrative Assistant III
106 | SANTOS, ROSE ANN GAMBOA F Administrative Assistant III
107 | MOYAMOY, NELLIE PARISTA F Administrative Assistant III
108 | FONTANILLA, LOISA DOMINGUEZ |F Administrative Assistant III
109 | DACWAG, JOSE DADYA-AS M Administrative Assistant III
110 | BOYONGAN, JESSA LADIOCAN F Administrative Assistant III
111 | BENGAO, SHIRLEY CANAO F Administrative Assistant III
112 | LEPI, GRETCHEN VICENTE F Administrative Assistant III
113 | DUMAG, JEAHLYN BOLEYLEY F Administrative Assistant II
114 | BESERAL, JO ANN MAGNO F Administrative Assistant II
115 | IMPER, ALONA FERRER F Administrative Assistant II
116 | MARTILLANA, JULIE-ABEGAIL JOY | F Administrative Assistant II
CLEMENTE
117 | OCYO, MARY KIDMAT F Administrative Assistant II
118 | LABAN, IGNACIO DENGYASEN M Administrative Assistant II
119 | LUQUEY, MERYL JOY JOSE F Administrative Assistant II
120 | TUQUERO, QUEENCIE VALERIE F Administrative Assistant II
TAGUPA
121 | QUIOCHO, MIGUEL AMBISO M Administrative Assistant II
122 | SUMALE, LORRAINE CALES F Administrative Assistant II
123 | AGPAWA, JUNAVY BAITOC F Administrative Assistant II
124 | DUMALILI, CHRISHA AGYAPAS F Administrative Assistant II
125 | BAUTISTA, MARY NADELAINE F Administrative Assistant II
SORIANO
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126 | CONRADO, AIRA BALACAY F Administrative Assistant II
127 | ASPURIA, EDWARD OLIVER ABAN | M Administrative Assistant II
128 | JAVIER, ANNA LOURDES ZARATE F Administrative Assistant II
129 | BAGUILAT, JULIENE MONTES F Administrative Assistant II
130 | SAROL, NOEL JOY FERRER F Administrative Assistant II
131 | CAUD, BALBIN BUCASAN M Administrative Assistant II
132 | EGARAN, REYNALITA TABLAZON F Administrative Assistant II
133 | BARBOZA, MARIZ CAGUNOT F Administrative Assistant II
134 | BOTACION, ARIEL DOLORMENTE | M Administrative Assistant II
135 | FAGYAN, REID KURT LONGI M Administrative Assistant II
136 | COIS, AKIMI CELINO F Administrative Assistant II
137 | MAYAEN, BETTY MALAMNAW F Administrative Assistant II
138 | ASPURIA, KRISTOFFERSON CLARK | M Administrative Assistant II
VERSOZA
139 | KOMOK-ANG, MARY JANE DE F Administrative Assistant II
CASTRO
140 | VILLAREAL, JOANNA MAE SORIA F Administrative Assistant I
141 | VERONA, LEIGH YAN MOTES F Administrative Aide VI
142 | BALANON, MYLA DALAY-ON F Administrative Aide VI
143 | LIWAN, KHRYSTHYNE APIOTEN F Administrative Aide VI
144 | ROSARIO, LEAH PASAG F Administrative Aide VI
145 | KIDWAS, MARY ANN DOYDORA F Administrative Aide VI
146 | TINANGAG, JET CHUMARIAN F Administrative Aide VI
147 | SAPDOQY, WENNIE JOY DONGSAL |F Administrative Aide VI
148 | BAL-IYANG, JEANETTE YANG-ED F Administrative Aide VI
149 | MABITAZAN, ROBERTO BIGORNIA M Administrative Aide VI
150 | LID-AYAN JR., PETER BINTUCAN M Administrative Aide IV
151 | MATULAY, HONORIO LAMSIS M Dental Aide
152 | ORIBELLO, RHONALENE KYLA F Administrative Aide IV
ESTABILLO
153 | PACADA, JUDITH OLA-O F Administrative Aide IV
154 | BALAWON, MARIE CHELLE ARTUZ | F Administrative Aide IV
155 | DEL MUNDO, JOYCE LEONEN F Administrative Aide IV
156 | AFIDCHAO, SUNDUNNZE DONATO M Dental Aide
157 | MENDOZA, ELVIE OMAKING F Administrative Aide IV
158 | DAMOLO, RUSSEL VARGAS M Administrative Aide III
159 | LABAN, IGNACIO JR DENGSAYEN | M Administrative Aide III
160 | BUHAYO, RICHARD MAPILI M Administrative Aide III
161 | DIASEN, DIEGO BALUSDAN M Security Guard I
162 | PACADA, ADOR ANGLITIN M Security Guard I
163 | TENGAY, HERBERT FAGTO M Security Guard I
164 | BAGANO, CRICYLDA F Administrative Aide III
BAYONGASAN
165 | KAYANG-O, KIERA AUDREY F Security Guard I
COSAPE
166 | ALABAG, JEFFERSON MIGUEL M Security Guard I
167 | MANGIBONG, NATANIEL M Watchman I
AGWILANG
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168 | BOYAGAO, MARCIANA PIO F Watchman I

169 | PONDALES, MALVAR M Watchman I
DIVINAGRACIA

170 | RAZO, RODOLFO CAMPOS M Administrative Aide I

171 | GOMBIO, MAMERTO BIALA M Administrative Aide I

172 | ABATEN, CARRIE JANE BOTIGAN F Administrative Aide I

173 | LONGBOAN, ANTONIO DOMANSI M Administrative Aide I

174 | TAYABAN, VILLAMOR DULLUDUL M Administrative Aide I

175 | DELA MASA, ADOLFO EMBUIDO M Administrative Aide |

176 | DULAY, FLORDELIZA SADLAY F Administrative Aide I

177 | YANGYANG, DENISE LATAP M Administrative Aide |

178 | ESTRERA, RUVEL ORTEGA M Administrative Aide |

179 | JAVIER, REYNANTE ALBIDAS M Administrative Aide I

180 | BALANSI, JONALYN BANAWA F Administrative Aide I

181 | SALINAS, CLAUDIO FERNANDEZ M Administrative Aide I

182 | SALAZAR, ERWIN ADUNAY M Administrative Aide I

183 | TORRES, NORA BALCITA F Administrative Aide I

184 | GUINAPON, CRISTINA BACCQY F Administrative Aide I

185 | DELA PENA, GEORGE CALPO M Administrative Aide |

186 | BUYAGO, BONIFACIO BINWAG M Administrative Aide I

187 | DUMAG, FE LABOY F Administrative Aide I

188 | LANGGATO, RANDY TOLNGAN M Administrative Aide I

189 | AGYAO, DANIEL YA-O M Administrative Aide I

190 | TUDIAS, MARINA TOMIN F Administrative Aide I

191 | DAYDAY, JOSEPH SABADO M Administrative Aide |

192 | JAVIER, RAYMOND ALBIDAS M Administrative Aide I

193 | AGCON, FERDINAND BALICAO M SECURITY SERVICES

194 | ALLAN, MERCEDES GAMLOSEN F SECURITY SERVICES

195 | ALOG, LORENZO DANILO M SECURITY SERVICES
AGBUGGO

196 | AQUINO, PRIMITIVA GONZALES F SECURITY SERVICES

197 | ASISTIN, FERDINAND CABATIC M SECURITY SERVICES

198 | BALOG-ANG, ANTONIO JR. M SECURITY SERVICES
LAPINAS

199 | BANGGAWAN, DEVINA BALAN-EG | F CLERICAL SERVICES

200 | BAYANGAN, REGIE OGA-OY M SECURITY SERVICES

201 | BENGAO, EVANGELINE SORIANO F CLERICAL SERVICES

202 | BINGUIT, JOANNE ANGDASON F CLERICAL SERVICES

203 | BOTENG, JONATHAN DAPIT M DRIVER/TRANSPORTATION

204 | CABINIAN, LYNNE BONILLA F JANITORIAL SERVICES

205 | CARDENAS, JAYSON JARA M SECURITY SERVICES

206 | CATAP, ROBERTO BRIONES M DRIVER/TRANSPORTATION

207 | CHULAR, ROMEO JR. ATTABAN M SECURITY SERVICES

208 | DANGA-AP, ARJIE ESTANOL M SECURITY SERVICES

209 | DAWAWONG, DANIEL TINDUNGAN | M SECURITY SERVICES

210 | DE VERA, ARNOLD TARLIT M JANITORIAL SERVICES

211 | DOCTO, CHARLIE TEJADA M DRIVER/TRANSPORTATION
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212 | DUMPAO, ROGER BELINO M SECURITY SERVICES

213 | EDRALIN, FERNANDO LABIO M SECURITY SERVICES

214 | ESPIRITU, MELCHOR JR. BANIAGA | M SECURITY SERVICES

215 | FAUSTINO, CRISTINO MASLAG M SECURITY SERVICES

216 | GARANO, ROBERTO SUMAOANG | M SECURITY SERVICES

217 | GARCIA, RIZA TAN F CLERICAL SERVICES

218 | GUILLERMO, CECILLE F SECURITY SERVICES
CABANLONG

219 | LADYONG, JETHRO URBINO M SECURITY SERVICES

220 | LIWADEN, DANIEL CARAMTO M SECURITY SERVICES

221 | LIWADEN, JESSICA CHOMACOG | F SECURITY SERVICES

222 | LUIS, VINCENT JAY COGA-AY M IT SERVICES

223 | MABALOT, LILY BASIGAN F OTHERS

224 | MANGANNAY, MARIA ELENA F CLERICAL SERVICES
CHALOY

225 | MANNA-OD, EVANGELINE MASA- | F SECURITY SERVICES
AD

226 | MARCELO, JONAS WASIGAN M SECURITY SERVICES

227 | MARRERO, RHONE ALBERT M SECURITY SERVICES
DAPUYEN

228 | MIQUE, SHERWIN TINGLE M SECURITY SERVICES

229 | NAPADAWAN, MARICAR TINIO F SECURITY SERVICES

230 | ORDONO, KRIS JEFFERSON M SECURITY SERVICES
LOPEZ

231 | PADAY-OS, SONNY GABLIN M IT SERVICES

232 | PIMENTEL, ROBERTO ENRIQUEZ | M SECURITY SERVICES

233 | PONDALES, HELEN PETA F JANITORIAL SERVICES

234 | QUERO, PEAR JOAN NG F CLERICAL SERVICES

235 | RABAGO, JESUS GANDO M SECURITY SERVICES

236 | REGALA, ROXANNE MAE F CLERICAL SERVICES
FONTANOS

237 | RESURRECCION, VICJUN M SECURITY SERVICES
PAREDES

238 | SALIO, DERICK LLOYD BENGAO | M CLERICAL SERVICES

239 | SANTIAGO, SANDY REY PALMA M SECURITY SERVICES

240 | SAWALI, ULYSSES LLAGAS M SECURITY SERVICES

241 | TORRES, AISA ACELYN DY F CLERICAL SERVICES
CORNEZ

242 | TUPAGEN, MARCELINO DOS-AYAN | M SECURITY SERVICES

243 | VALENTINO, RAYMARK M CLERICAL SERVICES
PANGANIBAN

244 | VILLAGONZALO, LORNA SORIA F SECURITY SERVICES

245 | VISCO, ROGER ANGLIGEN M SECURITY SERVICES

246 | ZARATE, RICHARD ALLAN M SECURITY SERVICES
NALIBSAN

247 | FAGYAN, ASTHERIA ELENA M CLERICAL SERVICES

248 | LABLABONG, REY DULNUAN M JANITORIAL SERVICES

249 | BESSAT, PATRICK M JANITORIAL SERVICES

250 | LID-AYAN, RAZOR M DRIVER/TRANSPORTATION

251 | ABENOJA, ERWIN M JANITORIAL SERVICES

252 | BASING-AT, TEODORE MALE | JANITORIAL SERVICES
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