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SCHOOLS DIVISION OF BAGUIO CITY

July 23, 2026

DIVISION MEMORANDUM

B4 T4-2026

SUBMISSION OF THE SCHOOL REPORT ON THE PHYSICAL COUNT OF
INVENTORIES (RPCI) AS OF JUNE 30, 2026

To: Public School Heads
Administrative Officer Il
Supply/Property Custodian
School Inventory Committee
Others Concerned

1. Pursuant to the Government Accounting Manual (GAM) for National Government
Agencies and existing Commission on Audit (COA) rules and regulations on inventory
management and reporting, all public elementary and secondary schools are hereby
directed to submit the Report on the Physical Count of Inventories (RPCI) of
Supplies and Materials as of June 30, 2026, based on the physical count conducted
by their respective Inventory Committees.

2. The RPCI shall reflect the actual physical inventory of expendable supplies and
materials on hand as of June 30, 2026, duly certified by the designated Inventory
Committee and approved by the School Head.

3. All schools shall submit the duly accomplished RPCI to the Supply and
Property Management Unit on or before July 27, 2026 for consolidation and

submission to the appropriate oversight offices.

5. For information, guidance and strict compliance

SORAYA T. FACULO PhD, CESO V
Schools Division Superintendent

For the Schools Division Superintendent

SA T. EGSAEN JR. EdD, CESO VI _-
Assi Schools Division Superintendemﬁ.
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